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	BOOK REVIEW

	(Guide and Review Form)


PLEASE TREAT THIS INFORMATION AS STRICTLY CONFIDENTIAL
A Book review is NOT a book report
	SECTION I: Referee’s Basic Information— (to be completed by the Book Reviewer) 


	REVIEWER'S NAME
	     
	Date Sent To Reviewer (dd/mm/yyyy)
	     

	JOB TITLE
	     
	Date Submitted By Reviewer
	     

	OCCUPATION
	     
	
	

	SPECIALIZATION
	     

	MANUSCRIPT ID.
	


	BOOK TITLE
	     


	SECTION II: Referee’s Review — points to consider while writing a book-review


How to Write a Book Review
	Structure of an Academic Book-review
	DESCRIPTION 
(points to consider while writing a review)

	Introduction
	All good pieces of academic writing should have an introduction, and book reviews are no exception.

	Summary of argument
	Review should be as concisely as possible; Summarize the book's argument.

	About the author(s)
	Provide a brief biography of the author(s).

	Summary of contents
	Summarize the Contents.

	Strength / Weaknesses
	Highlight the strengths and weaknesses of the book.

	Conclusion
	End the review with a conclusion. i.e.
What were the best and worst features of the book? Do you recommend the book to others? (Why or why not?) Would this book become one of your top 10 resources?

	Length of the Review
	Reviews generally range from 500-1000 words, but may be longer or shorter depending on the length and complexity of the book being reviewed, the overall purpose of the review, and whether the review is a comparative analysis examining two or more books that focus on the same topic


Organizing your Review
	Book Title 
	What does it suggest? 

	PREFACE OR INTRODUCTION
	Whether it provides important information about the author's intentions or the scope of the book. Can you identify any limitations? Has the author ignored important aspects of the subject?

The opening paragraph of a good review not only grabs the reader's attention, it delineates the main theme(s) of the book. Let the book's details emerge in the body of the review.

	TABLE OF CONTENTS 
	Shows how the book's organized -- main ideas, how they're developed (chronologically, topically, etc.)

	THE BODY
	Do NOT list each chapter with its contents. Instead a good review gives a short overview of the book's contents and then highlights the strengths and weaknesses of the book. The majority of a review should be devoted providing details that illustrate why an aspect of the book is interesting and/or useful.

	BE SURE TO ADDRESS YOUR AUDIENCE
	What can an advisor learn from this book? What implications does the book have for the practice of the advising role? Is reading this book worth an advisor's valuable time?

	CONCLUSION
	End the review with a conclusion.

	POINTS TO PONDER
	· What's the general field or genre? Does the book fit?

· From what point of view is the book written?

· Do you agree or disagree with the author's point of view?

· Make notes as you read, passages to quote in your review.

· Can you follow the author's thesis, "common thread"?

· What is the author's style? Formal? Informal? Suitable for the intended audience?

· Are concepts well defined? Is the language clear and convincing? Are the ideas developed? What areas are covered, not covered? How accurate is the information?

· Is the author's concluding chapter, the summary, convincing?

· If there are footnotes, do they provide important information? Do they clarify or extend points made in the text?

· If relevant, make note of the book's format - layout, binding, etc. Are there maps, illustrations? Are they helpful?

· Is the index accurate? What sources did the author use -- primary, secondary? 
Make note of important omissions.

What did the book accomplish? Is more work needed? Compare the book to others by this author, or books in this field by other authors. (Use the books listed in the bibliography.)


Writing the Review
	1. Include title, author, place, publisher, publication date, edition, pages, special features (if any, etc.), price, ISBN.

2. Hook the reader with your opening sentence. Set the tone of the review. Be familiar with the guidelines -- some editors want plot summaries; others don't. Some want you to say outright if you recommend a book, but not others.

3. Review the book you read -- not the book you wish the author had written.

4. If this is the best book you have ever read, say so -- and why. If it's merely another nice book, say so.

5. Include information about the author-- reputation, qualifications, etc. -- anything relevant to the book and the author's authority.

6. Think about the person reading your review. Is this a librarian buying books for a collection? A parent who wants a good read-aloud? Is the review for readers looking for information about a particular topic, or for readers searching for a good read?

7. Your conclusion should summarize, perhaps include a final assessment. Do not introduce new material at this point.


	SECTION III: Your-Review [for the Reviewer]

	The reviewer should provide his/her review of the book here based on the guide provide on Pages 1-3. The length of the review should not exceed 1000 words. 
(The space in the box below will expand automatically as you type)
     


	SECTION III: Cont’d
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	TO BE COMPLETED BY THE PERSON EVALUATING THE BOOK:

	Signature*:      
	Date (dd/mm/yyyy):      

	* By typing your name into the above space, it implies that you have signed this form. It is understood that my review provided on this form is professional, honest, courteous, prompt, and constructive.  (Your digital signature is as legally binding as a physical signature).


	CORRESPONDING ADDRESS:  (please provide full address where you could be reached)

	     
     
     
     
     

	TELEPHONE NUMBERS & EMAIL: 

	Mobile:      
	Work:      
	EMAIL:      
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THANK YOU VERY MUCH FOR YOUR VALUABLE REVIEW & SUPPORT OF Horizon
NOTE: 


*	Please return the softcopy of the completed review via email to the: �Chief Executive Editor via Email to: � HYPERLINK "mailto:CEE.horizon@gmail.com" �CEE.horizon@gmail.com� with CC to:  � HYPERLINK "mailto:CEE@horizon-JHSSR.com" �nayan.kanwal@gmail.com� 





Thank you for reviewing the book and for your kind support of Horizon Journals
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